
Personal Assistant required in Felixstowe, Suffolk
15.5 hours available per week 
Payrate: £12.50 per hour
Job reference: 5225

Job description
Although this job description is correct at present, it may change from time to time after negotiation with the post holder.
About me
I am a lady who lives alone in a bungalow. My family are very important to me and I enjoy experiencing new things. I have 2 cats and a parrot, so I’d like someone who is happy to work around animals. I am looking for a friendly personal assistant to help with housework and occasionally accompany me to appointments. The ideal candidate would be empathetic and outgoing, who is also able to self-motivate in the role. Attitude and approach is more important to me than past experience. Please be aware we are a non-smoking household.

Main Duties and Responsibilities:
· Vacuuming
· Laundry
· Making the bed
· Shopping
· Helping to plan meals
· Help me attend appointments (when required)

Essential Criteria
· Driving Licence and access to your own vehicle (to transport me to appointments)
· Able to communicate effectively in English
· Friendly attitude
· Flexible with availability

Shifts and Available hours
· Available shifts:
· Monday: 10:00am – 15:30pm
· Wednesday: 10:00am – 15:00pm
· Friday: 10:00am – 15:00pm

The post is subject to the following
· A satisfactory Enhanced Disclosure and Barring Service check is required for this position.
· If your application is successful, you will be required to provide details of two referees, one of which must be your current or most recent employer.
· The start date for this role is Monday 23rd March 2026.

How to apply
If you wish to apply for this position, please send SIL a Covering letter and your CV, quoting the job reference number 5225
Please refer to the job description.
Online form: https://www.suffolkindependentliving.org.uk/application-form-1  
Email: suffolk@silmail.org                           Telephone: 01473 603876 
Post - Address: SIL, Unit 9, IP City Centre, 1 Bath Street, Ipswich, IP2 8SD

Suffolk Independent Living supports people through the recruitment process.  Adverts are placed by people who want to employ their own workers.  You will not be employed by Suffolk Independent Living.
